
Online Loan Application Guide using DocuSign 

Members can use the calculator on our website home page to determine the amount of loan they wish to apply 

for and preferred repayment period.  

1. Visit our website www.teacherscreditunion.co.uk and select Member Login  

2. Enter your membership number, date of birth & select continue. You will then be asked to enter 3 

random numbers from your unique PIN number 

3. Select Online Banking Area – Launch Now - You will be asked to re-enter your PIN 

4. Select Loan Application from the list 

5. Once you are satisfied that you have selected the correct amount, duration & purpose select calculate to 

continue with your online loan application. Example below: 

 

6. The next page will provide a summary of your loan details including monthly repayment. If you wish to 

amend the monthly repayment please enter the new amount and re-calculate before continuing. (Please 

note, this amount does not include savings. If you want to continue saving please enter this information 

at the end of your application when you are asked - Would you like to add any additional information 

regarding this loan application?) 

7. Enter Personal Details as requested 

8. Financial Information Screen – Please ensure you list all income and expenditure by pressing the green + 

button. Example shown below:  

 

 

 

http://www.teacherscreditunion.co.uk/


 

9. We will contact you if we require any further information. If we require any further documentation e.g. 

bank statements, you can upload these via the document uploader option in your credit union online 

account as shown below: 

 

 

10. If your application has been successful you will receive a text informing you that documents are pending 

in the documents section of your credit union online banking 

11. Log-in to online banking and click the information banner as shown below. 

 

 

 

12. Follow the instructions to e-sign your documents using DocuSign 


